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HUONG DAN SU DUNG WEBSITE SAU KHI PANG KY

1. DPiang nhap
Sau khi dang ky website dung thir thanh cong, khach hang ding nhap vao trang dé quan tri.
Cach dang nhap vao website thwe hién nhu sau:

Budc 1: Vao trang website da ding ky dung thir. Chon ddng nhap trén dau trang
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Budc 2: Nhap email di ding ky va mat khau duoc guri vé sb dién thoai dé dang nhap trang

atedep. ol ormbovmoom

Bang nhap
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Hodc dadng nhip bang n G y

Chu y: Nhimg website khong co phan ding nhap trén dau trang thi ngudi ding vao form
dang nhap nhu sau:’Tén mién dang ky dung thi/login’. Vi du: otodep.colombovn.com/login

Budce 3: Vao quan tri cta trang

Pang nhap

Chao ban: sang1801@vhv.vn
£ang nhap thanh cdglh ban cé thé chuyén téi:

& Trang ca nhan
| & Vao muc quan tri
Ed Thoat

2. Quan ly danh muc

Sau khi ding nhap dugc vao trang quan tri, khach hang c6 thé quan Iy danh muc cua
website. Co thé thém mdi, stra, x6a danh muc tuy y.

Dé vao phan danh muc, khach hang di chudt vao phan ndi dung va chon phan danh muyc.
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2.1. Thém médi danh muc

Budc 1: Click nit thém mai

Budce 2: Nhap thong tin thém maoi
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Tiéu dé: Chinh 14 tén danh muc.

Chuyén muc cha: Néu danh muc thém méi c¢6 danh muc cha thi lua chon danh muc cha,
nguoc lai thi 1a chuyén muc goc.

Kiéu dit liéu: Tuy thudc vao danh muc thém mai ma lya chon kiéu dit liéu theo y mudn. Vi
du mudn thém bai viét gioi thi¢u thi lya chon kiéu dir liéu 1a gioi thiéu, hodc bai viét tin tirc
thi ki€u dir li¢u 1a bai viét tin tirc, hodc 1a san pham thuong mai thi ki€u dit li¢u 1a san pham
thuong mai,...

Budce 3: Luu lai thong tin danh muc

2.2. Stra danh muc

Budc 1: Chon biéu turgng hinh chiée bat

Budc 2: Thay doi thong tin trong man hinh stra nhu tiéu dé, chuyén muc cha, kiéu dit liéu. ..
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Budc 3: Click vao nut luu dé luu lai thong tin thay d6i
2.3. Xoba danh muc
Cho phép x6a danh muc khong can thiét.

Buée 1: Chon biéu tuong x6a hinh chir x
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Budc 2: Xac nhan xo6a
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2.4. Kéo tha danh muc

Budc 1: Nguoi dung di chudt vao mili tén & dau danh muc

Budc 2: Nguoi dung c6 thé kéo danh muc 1én, xudng, hoic kéo sang trai , sang phai tuy .
Sau d6 tha ra.

Budc 3: Click luu lai sau khi kéo tha ¢ cudi trang.



3. Quan Iy san pham
Chu ¥: Di vai website tin tirc thi khong cé phan nay.

Sau khi ddng nhap dugc vao trang quan tri, khach hang cé thé quan 1y san pham diang
trén website. Co thé thém méi, stra, x6a san pham ty y.

D¢ vao phan san pham, khach hang di chudt vao phan ndi dung va chon phan san pham.
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3.1. Thém moi san pham

Budce 1: Click ‘thém méi’ ¢ goc trén phai cua trang
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Tiéu dé: La tén cua san pham

M3 san pham: Trudng bat budc nhap

Chuyén muc: Lya chon chuyén muc chtra san phérn thém moi
Gia: Truong bat budc nhap

Upload anh: Anh san pham



Thong tin kho hang: C6 thé nhap sé luong san pham trong phan nay

Danh muc kho hang: Cho phép thém méi kho hang

Nhan bén trai: Cac truong trin}} khuyén mai danh cho san phém, khi duoc lua chon nhan s€
nam ¢ goc trén trai cua san pham

Nhién bén phai: Cac truong trinh khuyén mai danh cho san pham, khi dwgc lya chon nhin s&
nam & goc trén phai ciia sdn pham

Budc 3: Sau khi dién thong tin, chon nut luu dé luu lai thong tin.

3.2. Stra san pham

Budc 1: Chon biéu twong sira san pham

S4n pham thueng mai
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Budc 2: Thay dbi cac thong tin trong man hinh stra gidng khi thém moi
Budce 3: Luu lai thong tin sau khi sura

3.3. Xo6a san pham

3.3.1. Xoa 1 san pham

Budc 1: Chon biéu twong x6a hinh chir x
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3.3.2. Xoa nhiéu san pham
Cho phép x6a nhi¢u hodc x6a tat ca cac san pham.
Budce 1: Tich chon nhiing san pham mudn xda
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Budc 2: Di chudt xudng cuoi trang chon hanh dong xda san pham
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Bude 3: Click OK dé xac nhan x6a
3.4. An hién san pham trén trang
Click vao bi€u tuong an hién san pham trong quan tri
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Hinh tron hién mau do 1 san pham an khoi trang, hién mau xanh 13 san pham hién thi ngoai
trang.



4. Quan ly tin tirc

Sau khi dang nhap dugc vao trang quan tri, khach hang ¢ thé quan Iy tin tirc ding
trén website. C6 thé thém mdi, stra, xda tin tuc tuy y.

Pé vao phan tin tic, khach hang di chudt vao ndi dung va chon phan bai viét.
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4,1, Thém mai tin tic

Budc 1: Vao phan bai viét/tin tirc/thém méi
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Budce 2: Nhap thong tin thém maoi
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Tiéu dé: La tén bai viét

Chuyén muc : Lya chon chuyén muc chura bai viét
Anh dai dién : La hinh anh lién quan dén bai viét
Noi dung : La ndi dung cta tin tirc mudn ding

Budc 3 : Click niit luu dé luu lai thong tin



4.2, Stra tin tirc

Budc 1: Click vao ti€u dé bai viét muon stra trong danh sach céc bai viét
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Budc 2: Thay dbi thong tin mong mudn
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Budc 3: Luu lai thong tin sau khi thay d6i
4.3. Xoa tin tirc

Budc 1: Di chudt vao tin tirc muodn x6a/ chon bi€u tugng xda
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Bude 2: Click Ok dé xac nhan x6a
4.4. Sap xép tin tlc

Bude 1: Click vao phﬁn Sé"lp xép
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Budc 2: Kéo tha tin tirc 1én xudng theo mong mudn
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Budc 3: Luu lai sau khi kéo tha
5. Quan ly nguoi dung

Sau khi ding nhap vao trang quan tri, khach hang c6 thé thém méi, sira hoic x6a thong tin
cua thanh vién str dung website.

5.1. Thém mdi tai khoan

Budc 1: Pang nhap vao phan hé thong/nguoi dung/danh sach nguoi dung



Budc 2: Thém méi tai khoan stir dung website
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Budc 4: Luu lai thong tin
5.2. Stra tai khoan
Budc 1: Pang nhap vao phan hé thong/nguoi dung/danh sach nguoi dung

Budc 2: Click vao ngudi ding mudn sira thong tin
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Budc 3: Thay ddi thong tin trong man hinh sira.
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Budc 4: Chon tab phan quyén dé phan quyén nguoi dung
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Budc 5: Luu lai thong tin sau khi sura
5.3. Xoa tai khoan
Budc 1: Bang nhap vao phan hé thong/ngudi dung/danh sach nguoi dung

Budc 2: Di chudt vao nguoi dung mudn x6a thong tin/Biéu tuong x6a

Tai khodn dng véi ngudri ding Mogsdibdaghi | 20= | I C I o
W Ebl khedn Tl kbl He vk Bl Bidn thosl Lanyt mem

S TR G

Bude 3: Click Ok dé xac nhan x6a



